


[image: LOGO_WAHOOAS]


SCREENING CHECKLIST APPLICATION SUBMISSION 

	S/N
	DOCUMENTATION
	YES
	NO
	REMARKS

	1. 
	Request Letter 
· Purpose should be stated
· Prepared on company Letterhead
· Applicant and manufacturers contact details (including email)
· Dated and signed by Managing Director (or designated staff)
	
	
	

	2. 
	Application Form
· All sections completed
· Duly signed and dated
	
	
	

	3. 
	Product Dossier in CTD format
· Cover Letter submitted
· Electronic version or hard copies
· Should be in – line with the ‘WAHO Guidance for the Preparation of Applications in the Common Technical Document Format’
	
	
	

	4. 
	Evidence of Payment of Applicable Fees
· Fee forms and receipts of payment provided. 
	
	
	

	5. 
	Product Sample
· Patient Information Leaflet in the three official languages provided with the sample
	
	
	



Screened by……………………………………
Name/Date/Sign

Checked by……………………………………
Name/Date/Sign
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